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PROCEDURES MANUAL EagleLINKS Student Records Office of Records & Registration

9.0 Business Process:
Faculty Self Service

Navigation: Faculty Center

View My Weekly Teaching Schedule

Screen Page

~
l [ faculty center H class search ]( browse catalog ]( faculty search ]

Faculty Center

My Exarmn Scheduls
View My Advizess
VWiew Personal Data Summmary

Fall 2008 | Coppin State University |

Select display option: (%) Show All Classes (O show Enrolled Classes Only

#8 Class Roster B Gradabook B Grade roster [ Lesrming Managermant

My Teaching Schedule > Fall 2008 > Coppin State University

Class Class Title Enrolled | Days & Times Room Class Dates
ﬁ:ﬁ &'__| Eﬁ‘ ECOM 201- INTRO TO 19 TBA TBA Sep 2, 2008-
401 ECOMOMICE Dec 15, 2008

(100221 (Lectura)
TEA TEA Sep 2, 2008-

Cec 15, 2008
ﬁ‘& &'__| I_Eﬁ_;? MNSC 322- MANAGERIAL 25 Tu 5:2Z0PM - 7150PM GRACE HILL Sep 2, 2008-
101 STATISTICS (Lecture) JACOBS RM  Dec 15, 2008
(10084 220
Tu 5:20PM - 7:50PM GRACE HILL Sep 2, 2008-
JACOBS RM Dec 15, 2008
220
Wigw Weekly Teaching Schedule Go to top

My Exam Schedule > Fall 2008 > Coppin State University

Proprietary and Confidential Coppin State University

Effective: 2008/09/29

Action(s) to be taken

1. Click the Faculty Center tab

2. Click _changeterm | g select a different term

Note: If the current term is acceptable, proceed to step #5
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PROCEDURES MANUAL
9.0 Business Process:
Faculty Self Service

Screen Page

EagleLINKS Student Records Office of Records & Registration

Select Term

CONTINUE |

Term Institution
( ®\| Fall 2008 Coppin State University
'---...---'J
O Spring 2004 Coppin State University
O Fall 2003 Coppin State University
O Spring 2003 Coppin State Unjversity
O Fall 2002 Coppin State University

CONTINUE |

Faculty Center Class Search Browse Catalog Faculty Search
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Effective: 2008/09/29

Action(s) to be taken

3. Select the Term for which you wish to view your
teaching schedule by pressing on the radio button
beside the term in the listing.

4. Cllck COMTIMNUE |
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9.0 Business Process:
Faculty Self Service

Screen Page

EagleLINKS Student Records Office of Records & Registration

Delores Reaves

f facultycenter || class search | browsecataog ||

faculty search

]

Faculty Center

My Exam Schedule

Fall 2008 | Coppin State University change term

Select display option: @) Show All Classes (7 Show Enrolled Classes Only

Class Class Titla Enrolied Days & Times
fe &2 [ Ecomzoi- TROTO 19 TEA
401 ECONOMICS
(10022]  (Lecturs)
TBA
e 5 [Ef musc 3zo- MANAGERIAL 25 Tu 5,20PM - 7:50PM

STATISTICS (Lacturs)

(10064

Tu 5:20PM - 7:50PM

You have no final exams scheduled at this time.

B Class Roster &Y Gradebook B Grade Roster

My Teaching Schedule > Fall 2008 > Coppin State University

TEA

GRACE HILL
JACOBS RM

GRACE HILL
JACOBS RM
220

Class Dates

Sep 2, 2008-
Dec 15, 2008

Sep 2, 2008-
Dec 15, 2008
Sep 2, 2008~
Dec 15, 2008

Sep 2, 2008-
Dec 15, 2008

Go to top

Go to top

Faculty Center Class Search Browss Cstalog Faculty Search
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Effective: 2008/09/29

Action(s) to be taken

5. Scroll down towards the bottom of the page
under the My Teaching Schedule area, click
View Weekly Teaching Schedule

to view
your weekly schedule in grid format.

Page 3




PROCEDURES MANUAL EagleLINKS Student Records Office of Records & Registration
9.0 Business Process: Effective: 2008/09/29
Faculty Self Service

Screen Page Action(s) to be taken

faculty center ‘ class search \I( browse catalog | faculty search 1 6 Adjust Weeks Of Calendar by CIiCking on

=< previous weelk
Facu er P I or nextweek == I

View My Weekly Schedule I

e e Display options appear at the bottom of the

page. If you change the display options, click

Show Week of [09/00/2008 [ Stact Time B:008M | £nd Time [6:00PM refresh calendar
refresh calendar | to ypdate the grid
IIIIII Manday Tuesday Wednesday Thursday Friday saturday Sunday .
. Sep 1 Sep 2 Sep 3 Sep 4 Sep 5 Sep b Sep 7

B00AM

B130AM

SOWK 290 - 001

9:00AM Laches

9:00AM - 11:30AM
Health & Human Services 201

e 7. Click the Faculty Center tab at the top of the page

or click the Return to Faculty Center link at the

SOWK 390 - 001
9:00AM - 11:30AM

bottom of the page to continue with other

Q:00AM - 11:30AM

functions.

12:00PM

12:30PM

1:000M

1:30PM

Meeting Information not available:
class Course Title Start Date End Date
ECON 201 - 401 (Lecture) INTRO TO ECONOMICS 05/02/2008 12/15/2008

~ Display Options

[¥] show am/em [“I Monday [l thursday

[ show class Tite Tuesday Friday Sunday refresh calendar |

[ show Instructor Role Wednesday Saturday

Return to Faculty Center
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9.0 Business Process: Effective: 2008/09/29
Faculty Self Service

Screen Page Action(s) to be taken
To print the Weekly Teaching Schedule
1. Click File

2. Click Print Preview
3. Click the Page Setup button [2" button from left]

< Print Preview

= F'gge af 1 = ||§l @“5% V“‘AS laid out on screen _\;‘d Help | Cloze

Page Setup 2% 4. At the Page Setup page, under the heading,
Orientation, click Landscape
5. Click Ok
Auko Select 4 - - N -

6. At the Print Preview toolbar, in the window that
ey reads: As laid out on screen, click the drop down
[oeitapto ofoe | arrow and select, Only the Selected Frame
[ st | |

Print....
© Orientation IMargins {inches) H -
) Partrait Left: Right: 7 b C I !Ck
@Landscape Top: Eottorn: 8- CIICk Close
[ [o]'4 I [ Cancel ] [ Printer... ]
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